
Annual Governance and Accountability Return 2925126 Form 3

To be completed by Locat Councils, Intemal Drainage Boards and other SmallerAuthorities*:
. where the higher of gross income or gross expenditure exceeded €25,000 but did not exceed

€15 million; or
. where the higher of gross income or gross expenditure was €25,000

or less but that:
. are unable to certify themselves as exempt {fee payable); or
. have requested a limited assurance review {fee payable}

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2925126
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding [25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be cornpleted and approved by the autharity
. Section 3 is completed by the external auditor and will be retumed to ihe authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2fi26.

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certifu itself as exempt,'or is

requesting a limited assurance review, must return to the extemal auditor by email or post (not both) 
.

no later than 30 June 2026 Reminder letters will incur a charge of €40 +VAT:
. the Annual Governance and Accountability Retum Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2026
' an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternalAudit Report 2425126

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor
Repeirt and Certificate will be retumed to the authority by emailor post.

Publication Requirements
Under the Accounts and Audit Regulations 201 5, authorities must publish the following information on the
autho rity website/webpag e :

Before 1 July 2026 aulhorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
. Section 1 -AnnualGovernance Statement2g2S126 approved and signed, page 4

. Section 2 - Accounting Statements 2025126 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:
. Notice of conclusion of audit
. Section 3 - ExternalAuditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is recommended as best practice, to avoid any potentialconfusion by localelectors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Governance and Accountabitity Retum mnstitutes the annual rctum refbned to in the Accounts and Audit Regulations 2015.
Throughsd, the words 'external atdibr'have the same meaning as ttre rrvords 'local ariditsr' in Sre Aeccunls ard Atdit Reguktions 2O15.

for a eomplete list of bodies that may be smatler authorities refer to sehedule 2 to the Local Audit and Accountability Ad 2414.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return {AGAR) 2425n6
. The authority must comply with Prope r Practices in completing Sections 1 and 2 of this AGAR . Proper

Practices are found in the Prac#lioners' Guide" which is updated frorn tirne to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the auftority and properly ini{ialted.

. The authority should receive and note the Annual lnternalAudii Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning ii to the external
auditor by email or post (not both) no later than 30 June 2026

. The Annual Governance Statement {Section 1i must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

. The Responsible Financial Officer {RFO) must certi! the accounts {Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period whictr must be a single period of 30 working days for
inspection ( this excludes weekends and public holidays) which must inc{ude the first 10 working days of July.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all

the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners' Guide"-

. Explain fully significantvariances in the accounting statements on page 5. Do not justsend a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances" Include complete numerical and narrative analysis to support the full variance.

. Additional costs may be incurred if additional audit work is required.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box7 of2A25j equalsthebaiancebroughtforwardinthecurrentyear{Box 1of 2026}.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection ithis excludes
weekends and public holidays) which must include the first 10 working days of July.

. The authority must publish on the authority websitelwebpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before I July 2026

*Goveroalr}ce and AeeountaMlity for SmaIIer Auf&orifies in fttgland - a Practit oners'Guide ta Woper Fraa.tieea,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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All sections Have all highlighted boxes have been connpleted? ,r/

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report Haveallhighlightedboxesbeencompletedbybeintemalauditorand explanationsprovided? ,,/
Section 1 For any statement to which the response is 'no', has an explanation been published? t/
Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation tc the autharity for appraval?

Has the authority's approval cf the accounting statements been confirmed
by the signature of the Chair of the approval meeting? ,/
l-ias an explanation of significant variations been published where required? t/
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 8? V
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if tie authonty as a body corporate is a
sole managing trustee? NB: do not send trust accounting staternents unless requested. Ddl \



Annual Internal Audit Report 2425n6

Wr Clcr-G-wCO*) fgta,Srr COr,rrC t L

wrcklc.*ocr[ p c, norJ.lk par,r l"l ..gov.'rla
During ihe finannial year ended 3't March ?S26, this auti":*niy's intemal auditor acting indepenrlently aild *n thfl
ba*is of an ,?s$essment of risk. carned orjt a seleclive assessmsnt of compliance wilh the relevsnt procedures and
ct:ntr*ls rrr operati*n ffnd otllained apg:rnpriate evidence frorn ihe autiror*ty.
'l'he irrtnrnai auclit far '2&2512& has treen carried oul in accordance with {his authorrly"s needs and planned coverage.
On {he basts eii the findings in lhe areas examined. the inte,'nal audit cnncl*sions are sumrn*rised i* this tabl*. Set
r:irl h,elnw are the abieciives *f internal csntrol and alongside are the internaf audit c;cnclusions nn whether. in all
signi{icarrt re$pects, the cantrol objectives were being achieved {.hr*ugrhout the financial yeai to a $tiifidard *dequale
t* meel lhe needs of lhis auth*ritv.

B, Thr* aulh$dty compli*d with its financlal regulaiions. payments wef* supp*ded by invcrices, all
expe*diiure was approved and \/AT was appropriately accountsC for.

S. 'i he precepl erf ra{es rer.;riremr.rnt resil}ted fr*nr an adequaie bu*getary proce$st prr}gress s$arnsl
thc 

':)udget 
was reguiarfy monrtored, and reserves were apilrcFriate.

M, ln the year ecvered i:y this AGAR" the aulhority c*neclty provlderl fcr a penod f*r the exercrse of
publrc fiShls as required tly tne Accounts a*d Ar.idit Regulatons {dunng the ?0?51?6 AGAR penod
were pubhc rEhls rn relatnn lo lhe t82r-t5 AGAR evrrJenceC by a nolk:e on ,h6 wsbsrle sndlor
a uthonty a pproved mi n ute s lhe dal€s sefj

flatei.q j rnternai audit ilnde{aken

0-1 /o+ /2L\zG
$ignalur* nf perrsr:n wh*
carrieri t:u{ the ir-:lernal auCil

hlarne of person q;ho ca*ied aul the ;nlernal ariCit

R o6r* GorLLHAtvt

ftC=-"-t^^ Date ?tL Agr,l Q-OZG
*l{ th6 re$poilse is 'na'plsa*r *tala ths imptications and rction b*i$g tal(an to address any wcakruss in control iderrifiad {add
ssp&rste,sheete if needed).

""t{flte: tf t}e re$pon$€ ig 'r1cl tovered' #eate state s.ften the rn$sd recent inlernat audit rirodr }ras d{}ne in lhis are* and r,rften it rs next plfir}ned: sr.
i{ i*v*ffi0* is no{ r*q*ired, th* afi{lual internel eudit rp,pivt mu$t exf$ain $f}y nor {add $epa{ale she€ts it ns€ds{ij.
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A. Aflpropriate arsc,ufiting record* hsve treen properly kept threuqhout the finannal year.

C. Thi* alrth*rity assesserJ the signrficant risks :o achievirrg rts objectlves and r*viewed the adequoay
of aff;'n.i;ernerli* t$ rnanage these.

E. €x;re*.teci ine,orv?* w*s fuliy fetetveit. i:;ls*d *n csrrecl prrces. pr*periy recsrdeci and prornptiy
tranked, *nci VAT v,,a* appropriaiely accolrnted for.

F. Oash payfllents vrere properiy supported i:y- r"ecerpls. ali sash expenditure i.r,as approved and
VAT apftroorisiei'l +ccounied iot,

G. $aiafles to employees gnd allowanceii ts !"nsmberF i,vere pard In acccrdarlcir 'r\.rth lhis authorit'l $

irpprovalg" arrd PAYE and Nl regurren€r?ts were prnpedy appired.

H" Asset and invflstments registers were complete and accuraie and groperiy maintained.

l. F*n*cirr: ha*k acfl.o$*l reccncilia*ons lvere properly cariled Out dufing lhe lrear.
Accounl-rnfi statcrnents prefJareij during tj:e vear were prepared *n the ccnect irccuunling basis {rec*ipts
fifrd tiafrnenls trr inc$me and expenditr-lrei agree.d tc fhe cash bcok. sr-rpported by an adequate audit
trail fr*m underlying recsrds and where appropnate dehiors and creditors were property record*C.

K. lf the eu!|:r:rrly'r:erhfieiJ rts*lf as exempt irr:nr a lirnited assuraflce revrew in 20:4/?5, il nrct the
€xernilt,on rrriena and correctly declared itseif exempt. (lf the autharity had a ltm{ed assurance
review of rts 2a24/?5 AGAR l,cr{ 'hof covered}

L, T!'re ai.r{h*nty Fublirhed the reguirer} inf*nraticn cn a welrsi{ejwebrpage ilF ts datf; sl lhe tirns {}f ihe
jnlernai audit in acccrda*ce wrlh Lh€ relevani leqisialion-

N. 
-fhe 

fl*thsnt"y has c$mplisd vErth the pubiicati*n requirements for ?S?4i?5 AGAR
(see AGAR Fage 1 Guidance .VolesJ.

O. Tlre a*ihr;rity fi;rn cr:rrip{i*d uatfr laws, regu}atioris & Frotrer prsctices !.eiatrng kl digilai antJ dala
C*fillll'Jt'lCe,

P. {For l*cal eouncils only}
-f rusl ivnd* {inclildrng *hartablei - The cr:ungi rnel its resp*nsibiirlieg as a trusl*e.

For any cths'" rrsk areas id€friifred t)'y lhrs sufho*t}r adequate contr*ls exrst*C {t!st any ather nsk afeas sn $enarate sheets i{ n*ededi.
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Section 1 - Annual Governance Statement2025126

We acknowledge as the members of:

Wicklewood Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, wiih
respect to the Accounting Statements for the year ended 31 March 2026, that:

*Please provide explanations to the external auditor on a separaF sheet tor each 'No'response and describe
how the authority will address the rryeaknesses identified. These sheets must be published with the Annual
Governance Statement

This Annual Governance Statement was approved at a
meeting of the authority on:

lg tc:c* I ?_a2L
and recorded as minute reference:

G"Z
Clerk

https://wicklewoodpc-norfolkparishes.gov. uk
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Signed by the Chair and Clerk of the meeting where
approval was given:

Chair

l. We have put in place arrangemenb for effective financial
management during the year, and for the preparatbn of
the accounting statements.

prepard its accounting statements in accordance
with ttp Actounts and Audit Rqulatbns.'

2. We maintained an adequate sysfem of intemal control
including measures designed to prevent and detect taud
and corruption and reviewed its efiectiveness.

made pl€.pr anangemenb and *cepted respnsibitity
for safquardirry the public morey and resources in
its cha{gg"

3, We have assured ourselves that there are no matters
of actual or potential non-cornpliance with laws,
regulations and Proper Practices that could have a
significant financial effect on the ability of this
authority to conduct its business or manage its
finances.

has onty fut e what it has the Wal pwer la do and has
complid with Proper Practices in &ing so.

4. We provided proper opportunity during the year for
the exercise of eleciors'rights in accordance with the
fequirements of the Accounts and Audit Regulatiors.

/
duing the year gave aI Wsone interested the apprtunig to
lnspecf and as* gues{lons aiort this authority's accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the intrsduction of int'srnal confols andor
external insurance cover where required.

consicbredand fuumented the financial and other risks it
faces atd dealtwiththem poperly

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

aaangd lar a comqtent pernn, indepen&nt of tle financial
controts and prored,ures, ta give an abjxtive vbw on whetber
internal controls meet the fteeds of this smaller autlpritv.

7. We took appropriate action on all nratters raised
in regorts from internal and external audit-

respnff {o matters brougttt to its attention by internat and
extemal audit-

L We considered whether any litigatbn, liabilities or
commitments, events or transaclions, occuning eilher
during or afrer the year-end, have a financial impac-t on
this authority and, where appropriate, have inciuded them
in the accounting statements.

/
discbsed everything it should have afuut its business activity
during tle year including events taking place after the year
erd if retevan{

9. tFor local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountabiliQ
responsibilities for the fu nd{slassets, including
financial reporting and, if required, independent
examination or audit.

has met att of its respansibilitbs where, as a body
coroolate, it is a sole managing trustee of a bca[
trusf or frusfs-

10. We have put in plac€ arrangements fcr the efective lT
and data management in accordance with proper
practices during the year under review.

has ma& suitahle arrangements for its IT and data
management and tas cernplid wfth propr practbes in
eiry s-



Section 2 - Accounting StatemenF 2A25126 for

Lr*rr CLe Ldloe D f l/nd-J Sl{ CourtrC r L

Total balances and reserves at the beginning ofthe year
as recorded in the financial records. Value must agree
ta Bax 7 of previous year-

Total amaunt of precepl {or for lDBs rates and levies)
received or receivable in the year. Exelude any grants
received.

3. (+) Total other receipts Tatal income or recelpts as recorded in the cashbook less
the precept or ratesllevies received (line 2). lnclude any
grank received-

4. (-) Stafi costs Total expenditure ar payments made to and an behalf
of all employees- lnclude gross sa/aries and wages,
employers NI eontibutions, emptayers pension
cantributions, gratuities and severance payments.

Total expenditure or payments of capital and interest
made during the year an the authaity's borrowings (if any).

6. {-) An other payments Total expendifure or payments as recarded in the cash-
book Jess sfaffcosfs flme 4) and loan interest/capital

Total batances and reserves at the end of the year.
must equal {1+2+3) - {4+5+6)-

8. Total value of cash and
short term investments

38,70; 46,17( Ihe sum of altr cunent and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
Ta agr* with hank recanciliation.

9. Total fxed assets plus
long term investment$
and assets

344,25f 5U4,Z5t The value of all the property the authority awns - it is made
up of all its fixed assefs and long term rnyesfmenfs as af
31 March.

10. Total borrowings 4,86t The outstanding capital balanee as at 3l March of all loans
from third parties (including PWLB).

11 Do the figures in the
accounting statements above
exclude any trust transactions?

For guidance refer to the Practitioners' Guide sections 2.31 to 2.33.

I certiff thatfor the year ended 31 March 2026 ihe Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for SmallerAuthorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial pasition cf this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval.

fu-GL-/f
,3/ 4 / zoZGDate

I confirm that these Accounting Statements were
approved by this authority on this date:

t7 | o+ lzazE
as recorded in minute reference:

6,Y
Signed by Chair of the meeting where the Accounting
Statements were approved - --=%zF-"
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Section 3 - ExternalAuditor's Report and Certificate 2425126

ln respeci of

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited as$urance review is set out by the NationalAudit Office {NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried aut in accordance with international
Standards on Auditing (UK & lreland) and hence it does not provide the sarne level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance lhan that provided by a full stafutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, tfre auditor is responsible for reviewing Sec'tions 1 and 2 of the Annual Governance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN m) as issued by the N,{O on behalf of the
Comptroller and Auditor General- AGN 02 is available from the NAO websile -
https://vrnnnru.nao.org.uklcode-audi!practicelguidance-and-information-for-auditors/.

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accsuntability Return in
accordance with Proper Fractices which:
. summarises the accounting records for the year ended 31 March 2026 and
. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors

2 External auditods limited assurance opinion 2825f26
:ept for $re rnatters reported below)* on the basis of our review of Sectiens 1 and 2 of the Annual Governance and Accountab'iliS Return, in
opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Retum is in accordance with Proper Practices and

other matiers have come to our attention giving cause for concem that ielevant legislation and regulatory requirements have not been met.
{"deleta as appropriate).

(continue on a separate sheet if required)

not affecting our opinion to the

on a separate sheet if

3 External auditor certificate 2025126
We certiffido not certify* that we have completed our review of Sections 1

Accountability Return, and discharged our responsibilities under the
2014, far the year ended 31 March 2026

and 2 ofthe Annual Governance and
Local Audit and Accountabilitv Act

External Auditor Name

External Auditor Si gnature Date
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